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HOTEL INTERNAL RESERVATION FORM
Hyatt Regency Suzhou

Global Contact Centre - China

Office phone: +86 512 5500 1234
Office fax: +86 512 5500 1231
e-mail: china.reservations@hyatt.com

Guest family name

Guest first name

Block Code Q027

Room Rate:CNY850net include 1BF

Salutation

( YMr. ( )Ms. ( )Mrs. ( )Other

Arrival Date (dd/mml/yy)

Departure Date (dd/mmlyy)

Adults // Children

/!

Arrival flight (Flight number/ ETA)

/!

Departure flight (Flight number/ ETA)

//

Airport Transfers

() pick up only () droponly
() pickup & drop ( ) no transfers

Company Name

Company CR#

Title (within company)

Room Type

Rate plan

Room rate per night

POV code

Billing instructions

( )creditcard ( )cashonarrival
() company guarantee ( ) bill to company

Billing comments
(please do not include CC details here, it should be
provided by calling the rsvn office)

Gold Passport number

Requests (nosm,smok;hifl)

Special Requests

Callers name

Callers contact (phone, e-mail)

Hotel contact name

Hotel contact phone number

Reservations Office use only:

Reservation Confirmation:

Completed by:







